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MEMORANDUM FOR: AL pesistant Directors and staff Chilefs

ATTENTION g Mr, Wolf
FROM y Executive Secretary, CIA Cereer Servise Board
SuBJECT ¢ Istter of Recognition of Long Service.

1, Ths Agency longevity Awards System provides for recognition of
eontiauong service with CIA for ten year periods subsequent to

18 Sestember 1947, It is desired, however, to give immediate recognition

to staff enployees end staff agents who have already completed {as of
1 pecember 1952) ten years of aggregete service in the field of

U. §. inbelligence, It 18 requested, therefore, that you, by certi-
fioation to the CIA Career Servioe Board, provide a list of youwr
perscansl o have so seyved,

2. There is attached a 1ist of those persons in your Office who
heve served ten years or more with CIA and certain of its predecessors
ac of 1 Juiy 1952, These persons ghould be included in your over-all
list,

3, Attached slso is a suggested form which may be of assistance
ir. compiling such & list. For those persons (e.g. persons overssas,
eta.} for whom the use of such & mechanic is impossible or undesirable,
yeu way maie the determination by any means available. Tt is sugpested
trat you may dssire that youwr Office Career Service Board evaluate
ths information provided prior to yowr certification of the list, When
a foxm such as thet suggested can be used it will constitute & valuable
acdltion to the Agency personnel records snd should be forwarded to the
s propriate Personnel pivision for inclusion in official Persomnel
Poldexrs.

ko The 1ist requested requires only your certification and should
be ferwsrded to the Executive Secretary, CIA Carecer Service Board,

200 “orth 3ullding, no later than 31 December 1952, '

POR THE CIA CAREER SERVICE BOARD
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SECRET
Seourity Information

The following persons in

the Office gf the Deputy Director (Administration)

have been previously reported as having served
an sggregate of ten years or more in
CJA or certaln of ite predecessors, as of 1 July 1952

none noted
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